Payment of Teaching Fees

Presidency of Soran University / Directorate of Finance

Teaching fees for undergraduate programmes and postgraduate programmes (doctorate, master’s and higher
diploma), together with fees for evening teaching and additional teaching hours, are paid in accordance with
Financial Instruction No. 7 of 2015. However, subparagraph 1 of the First clause was amended by Financial
Instruction No. 19 of 2021. From 2022, payments under subparagraph 1 are made in accordance with that
amended instruction.

Kurdistan Regional Government - Iraq / Council of Ministers
Ministry of Higher Education and Scientific Research
Presidency of Soran University / Directorate of Finance

finance@soran.edu.iq | Telephone: 0751 7026078
Address: Kurdistan Region, Erbil, Soran, Delizian, Soran University Campus
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Financial Instruction No. 19

Kurdistan Regional Government - Iraq / Council of Ministers
Ministry of Finance and Economy / Directorate General of the Diwan
Studies, Research and Follow-up Section

Letter No.: 11260 [handwritten]

Date: 2021/12/[handwritten day unclear]

To: Ministry of Higher Education and Scientific Research
Subject: Teaching Fees

Pursuant to the Council of Ministers letters No. 13667 dated 2021/10/20 and No. 14643 dated 2021/11/28, and
as a continuation of Instruction No. 8 of 2016:

You are hereby informed that teaching fees for lecturers at all universities and institutes affiliated with your
Ministry, and for those who undertake evening teaching or additional teaching hours, shall be paid at the
following rates, subject to all other provisions of Instruction No. 7 of 2015:

No. | Academic Rank / Qualification Rate (IQD)
1 Professor 7,500
2 Assistant Professor 6,500
3 Lecturer 5,500
4 Assistant Lecturer 4,500
5 Two-year Higher Diploma 4,000
6 One-year Higher Diploma 3,500
7 Bachelor’'s Degree 3,000
8 Diploma (Institute) 2,500

This instruction takes effect from its date of issue and shall be published in the Kurdistan Gazette. Please take
note and implement it from the date of issue, with respect.

[Signature in the original]

Awat Janab Nouri

Minister of Finance and Economy

2021/12/[day left blank]

[Official seal: Directorate General of the Diwan / Studies, Research and Follow-up.]
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Financial Instruction No. 7

Kurdistan Region - Iraq / Council of Ministers
Ministry of Finance and Economy / General Directorate of Accounting
Studies, Research and Follow-up Section

Letter No.: 103174 / 9 [handwritten]

Gregorian date: 2015/5/18 [handwritten]

Kurdish date: 2715/[partly obscured]

To: Ministry of Higher Education and Scientific Research

Subject: Teaching Workloads and Payment for Additional Classes

With reference to our letter No. 7664 dated 2014/9/15, and pursuant to the minutes enclosed with your letter
No. 44976/5 dated 2015/3/8 concerning the instruction on teaching workloads and payment for additional
classes, we have decided to issue this instruction for implementation.

First
1. Teaching workload (quota) and additional teaching fees for teaching staff, according to academic title and
qualification:

No. | Rank/ Qualification \(/:'iil:g Quota Teaching(llgeg)per Hour
1 Professor 6 9,500
2 Assistant Professor 8 8,000
3 Lecturer 10 7,000
4 Assistant Lecturer 12 6,000
5 Two-year Higher Diploma 12 4,500
6 One-year Higher Diploma 14 4,000
7 Bachelor's Degree 16 4,000
8 Diploma (Institute) 24 3,000

2. Teaching workload and the maximum weekly teaching hours for academic staff and administrative
personnel holding administrative posts:

[Table continues on the next page.]

[Official seal: Ministry of Finance and Economy, General Directorate of Accounting.]
[Receipt stamp: 25 May 2015; other handwritten stamp details unclear.]

Typist: Siham; 2015/5/21.

Erbil, beside Sami Abdulrahman Park | Phone: 2560068 - 2560069 - 2528254
Email: gd_finance@yahoo.com
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Financial Instruction No. 7 - Continued

First: Teaching workload and hourly payments (continued)

o | st oty Teaching Hours.
1 University President 0 6
2 Vice President 2 8
3 [Position title obscured by the official seal] 2 10
4 Assistant Dean / Head of School 4 12
5 Head of Department 4 12
6 Director at a University Presidency / Ministry Diwan 4 12
7 Department Coordinator Quota reduced by 4 hours 14
8 Head of a Unit (member of teaching staff) Quota reduced by 4 hours 14
9 Head of Workshops, Fields and Laboratories Quota reduced by 4 hours 16

3. Teaching-quota reductions for committees that operate continuously for one year or more and relate to the
educational process and academic affairs:

No. | Committee Level Reduction for Reduction for
Chair (Hours) Members (Hours)
1 Ministry / University Presidency 4 3
2 College / Faculty / School / Institute 3 2
3 Academic / Scientific Department 2 1

[Official seal: Ministry of Finance and Economy, General Directorate of Accounting.]

FC14-E06.1 | English translation | All monetary amounts are in Iraqi dinars unless otherwise stated.
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Financial Instruction No. 7 - Continued

First: Teaching workload and hourly payments (continued)

4. Additional teaching fees (evening teaching) for persons outside the establishment of the Ministry of Higher
Education, whether employed or not and whether holding an academic title or not, provided that they do not
exceed 12 hours per week:

No. = Qualification Additional Teaching Rate (IQD)
1 Doctorate 8,000
2 Master’s 6,000
3 Two-year Higher Diploma 4,500
4 One-year Higher Diploma 4,000
5 Bachelor's 3,500
6 Diploma (Institute) 2,500

5. Additional teaching payments (evening teaching), on a visit basis, for teaching undergraduate and
postgraduate classes and for supervising postgraduate students, provided that visits do not exceed one per
week:

N, Suafesin Visit outside the Visit within the
Governorate (IQD) Governorate (IQD)
1 Doctorate 150,000 125,000
2 Master’s / Two-year Diploma 125,000 100,000
3 One-year Diploma / Bachelor’s 100,000 75,000

Note: Visits outside the governorate also include locations outside the Kurdistan Region.

FC14-E06.1 | English translation | All monetary amounts are in Iraqi dinars unless otherwise stated.
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Financial Instruction No. 7 - Continued

Second: Expenses of Postgraduate Students

e Expense Type Higher Diploma = Master's Doctorate
(1QD) (1QD) (IQD)
1 Supervisor’'s remuneration 500,000 750,000 1,000,000

5 Egamlnatlop committee remuneration - members from 200,000 300,000 400,000
within the city

3 Examlnatlon .commlttee remuneration - members from 250,000 400,000 500,000
outside the city

4 Thesis printing (against receipts) 750,000 1,000,000 1,500,000
5 Research expenses for science colleges (against receipts) 1,000,000 1,500,000 2,000,000

Research expenses for humanities colleges (against

: 500,000 750,000 1,000,000
receipts)

Note: Expenses under items 1, 2 and 3 are paid by the university at which the student studies. Expenses
under items 4, 5 and 6 are paid by that university or by the institution on whose establishment the student is
employed. For students who are not employed, all expenses are borne by the university at which they study.

Third: Fees for external evaluators (al-mugawwim al-khariji) in the quality assurance process at universities
and institutes shall be calculated as one visit for each evaluation, in accordance with the First clause, item 5.

Fourth: Student Graduation Projects
1. In humanities disciplines, each lecturer may supervise only 1-5 projects.

FC14-E06.1 | English translation | All monetary amounts are in Iraqi dinars unless otherwise stated.
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Financial Instruction No. 7 - Continued

Fourth: Student Graduation Projects (continued)

2. In science disciplines, each lecturer may supervise only 1-3 projects.

3. Each project counts as one hour per week for completing the teaching quota and calculating additional
teaching payments.

Fifth: Examination Committees

1. For undergraduate studies, first examination round: 3 x 21 hours are credited to the chair and all committee
members for calculating additional teaching payments, after the teaching quota is reduced to zero.

2. For undergraduate studies, second examination round: 3 x 14 hours are credited to the chair and all
committee members for calculating additional teaching payments, after the teaching quota is reduced to zero.
3. For postgraduate studies: 3 x 10 hours are credited to the chair and all committee members for calculating
additional teaching payments in the first examination round only, after the teaching quota is reduced to zero.
4. Invigilators assigned to undergraduate and postgraduate examinations are credited with three hours per
examination, after the teaching quota is reduced to zero, on the basis of the examination-hall attendance
record. An invigilator may not undertake more than ten invigilation duties in each examination round.

Sixth: Practical Training
1. Remuneration for supervisors of practical and summer training outside the governorate of the college /
institute:

No QuEfieatan For One Month For More than One
(IQD) Month (IQD)

1 Doctorate 150,000 300,000

2 Master’s / Two-year Higher Diploma 125,000 250,000

3 One-year Higher Diploma 112,500 225,000

4 Bachelor's 100,000 200,000

5 Technical Diploma 75,000 150,000

FC14-E06.1 | English translation | All monetary amounts are in Iraqi dinars unless otherwise stated.
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Financial Instruction No. 7 - Continued

Sixth: Practical Training (continued)
2. Remuneration for supervisors of practical and summer training within the governorate of the college /
institute:

No QuEfieatan For One Month For More than One
(IQD) Month (IQD)

1 Doctorate 125,000 250,000

2 Master’s / Two-year Higher Diploma 100,000 200,000

3 One-year Higher Diploma 85,000 125,000

4 Bachelor’'s 75,000 100,000

5 Technical Diploma 50,000 75,000

Note: For summer training at the Colleges of Agriculture and Science, under the instructions for staying
overnight outside the governorate for two days on two occasions, supervisors shall be paid officially.

Seventh: A fee of IQD 150,000 is paid for each academic or linguistic evaluation of postgraduate theses
(master’'s and doctorate).

Eighth

1. The remuneration of teaching staff holding administrative posts and assigned duties during the summer
holiday shall be treated in accordance with Article 10, paragraph three, of the University Service Law No. 23 of
2008.

2. For teaching staff who do not hold administrative posts and are assigned duties during the summer holiday
by ministerial or university order, five additional hours per day shall be credited for each assigned ministerial or
university duty, provided that this does not exceed 15 working days or 75 additional hours during the two
months of July and August.

FC14-E06.1 | English translation | All monetary amounts are in Iraqi dinars unless otherwise stated.
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Financial Instruction No. 7 - Continued

Ninth: Fees for Evaluating Scientific Research
1. USD 100 shall be paid to an evaluator outside Iraq for evaluating each scientific research paper.
2. 1QD 50,000 shall be paid to an evaluator within Iraq for evaluating each scientific research paper.

Tenth: Calculation of Theoretical Teaching Hours in Postgraduate Programmes

1. In doctoral studies, each teaching hour counts as two hours.

2. In master’s and higher diploma studies, each teaching hour counts as two hours.

3. Weekly supervision of each postgraduate student counts as three hours for doctoral studies and two hours
for master’s and higher diploma studies.

Eleventh: General Notes

1. For holders of an MBA, their last academic qualification shall be used for calculating additional teaching
payments, except where an academic title has been granted.

2. Where a lecturer teaches more than one class in a system of class repetition, the total weekly hours shall
count towards both the teaching quota and the maximum teaching hours. This requires approval from the
University Presidency, and the teaching timetable shall be enclosed. A visiting lecturer may not teach fewer
than three theoretical hours or six practical hours.

3. A teaching-quota reduction shall be applied only once where a person holds more than one administrative
post or is assigned to more than one standing committee relating to the educational process and academic
affairs.

4. For mathematics lecturers only, one theoretical teaching hour shall count as 1.5 hours for calculating
additional teaching payments.

FC14-E06.1 | English translation | All monetary amounts are in Iraqi dinars unless otherwise stated.
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Financial Instruction No. 7 - Continued

Eleventh: General Notes (continued)

5. In assigning teaching to an external lecturer, qualification and specialisation must be considered; holding an
academic title is not required. A person whose qualification is below a master's degree may not teach
theoretical classes or supervise student graduation projects, except in cases of extreme necessity approved
by the University President.

6. A doctoral student taking partial study leave shall have half the statutory teaching quota. Additional teaching
fees may be paid beyond that quota, provided that the reduced maximum limit is not exceeded.

7. In cases of extreme necessity, the maximum teaching limit for post-holders may be increased by four hours
for morning and evening work, with the approval of the University Council.

8. Where a lecturer supervises postgraduate students on a visit basis and also teaches at the same university,
supervision shall be calculated as a visit and teaching shall be paid on the basis of additional teaching hours.

9. For a member of teaching staff who is over 50 years of age, the statutory teaching quota shall be reduced
by only two hours.

10. The maximum additional teaching payment for those teaching undergraduate classes only is IQD 450,000,
and for those teaching postgraduate classes it is IQD 600,000.

11. For lecturers supervising postgraduate students or teaching postgraduate classes, the statutory teaching
guota shall be zero during the summer holiday.

Twelfth: Evening Work

1. All teaching staff and technicians holding doctorate, master’s, higher diploma, bachelor’s or technical
diploma qualifications who are on the evening establishment shall be treated in the same way as those on the
morning establishment in relation to the teaching quota, maximum teaching hours and additional teaching
payments.

2. In evening work, the teaching quota shall be zero for teaching staff and technicians holding the above
qualifications who are on the morning establishment.

FC14-E06.1 | English translation | All monetary amounts are in Iraqi dinars unless otherwise stated.
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Financial Instruction No. 7 - Continued

Twelfth: Evening Work (continued)

3. A lecturer who has not completed the morning teaching quota must complete the statutory quota through
evening teaching.

4. Evening staff holding administrative posts shall be treated in the same way as morning staff in relation to the
teaching quota and maximum teaching hours.

5. Total evening working hours shall be multiplied by 1.5 for calculating additional teaching payments.

6. The maximum additional teaching-payment limit in evening work shall be multiplied by 1.5.

7. Where a Dean or Assistant Dean is assigned in place of a Dean who has other duties, he or she may teach
in the evening according to academic title in the same way as a lecturer.

8. Evening-work remuneration for employees at technical institutes shall be paid as follows:

No et Guaisson Evening Attendance Payment
(IQD)
1 Dean 600,000
2 Assistant Dean 300,000
3 Head of Scientific Department 300,000
4 Department Coordinator 250,000
5 Employee with Bachelor's Degree or Diploma 250,000
6 Employee with Preparatory or Intermediate Qualification 225,000
7 Head of Unit 250,000
8 Service Employee 300,000
9 Driver 300,000

Note: The above table applies only to employees on the morning establishment who are assigned evening
duties in addition to their regular work.

FC14-E06.1 | English translation | All monetary amounts are in Iraqi dinars unless otherwise stated.
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Financial Instruction No. 7 - Continued

Thirteenth: This instruction takes effect from its date of issue. Previous instructions shall no longer apply.

With respect,

[Signature in the original]

Rebaz Mohammed Hamlan

Minister of Finance and Economy

[Additional handwritten signatures and annotations in the original.]

Copy to:

« Presidency of the Kurdistan Region: for information, with respect.

« Kurdistan Parliament - Iraq: for information, with respect.

« Presidency of the Council of Ministers / Council Secretariat: for information, with respect.

« Judicial Council: for information, with respect.

« Kurdistan Region Financial Audit Bureau: for information, with respect.

« Board of Advisers: for information, with respect.

« Office of the Minister: for information, with respect.

« Directorate General of the Diwan / Information and Relations Section: for information, with respect.
« Directorates of Treasury for the Region / Erbil (1 and 2) / Sulaymaniyah / Duhok / Garmian / Soran / Raparin / Akre / Koya / Zakho /
Chamchamal / Amedi: for information and necessary action, please.

« Accounts / Expenditure Sections.

« Directorate of Studies, Research and Follow-up.

« Correspondence file.

Erbil, beside Sami Abdulrahman Park
Phone: 2560068 - 2560069 - 2528254
Email: gd_finance@yahoo.com
Typist: Siham; 2015/5/21.

Original printed page: 10.
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